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TIOJIOXEHI4E
o MEPAX IIO HEAO[yrqEHr{ro cocTAB JrEHvIfl, HEOOI4UI4AJIbHOfr
O TII E T H O C TI4 VI PI CilOJI b3 O B A HVI fl. TI OAA E N b HbI X AO KY M EHT O B

r. OEIUI4E IIOJIO)I(EHI4q

1.1. Hacroqulee lloloxeune o Mepax no HeAonyil{eHz}o cocraBJreHur neoQaqualrsofi
orr{erHocrh u ficnoJrb3oBaHHr rroAAerbrrbrx AoKyMeHToB (aaree - floloxenrae) B

focylapcrBeHHoM aBToHoMHoM yqpexAeHhI,I Pecly6nraxu I(pliv "Alyruruncroe
necooxorHr4qbe xo3ricreo))" (lanee no reKcry - Vupex4eune) paspa6oraHo B coorBercrBl.Ilr
co cr. 13.3 @e4epanrHoro 3aKosa or 25 lexa6pq 2008 r. Ng273 "O nporueoAeficrszu
xoppynqzu".

1.2. flono)r(eHr{e pernaMeHTrrpyer nopsAoK pa6orur c AoKyMeHTaMI,I rIpI4 cocraBIIerr4vr

oQraquantHofi orr{erHocr}1, c AoKyMeHTaMn, trpeAcraBnteMbIM14 pa6orHarantz rrpvr

TpyAoycrpoficree 14 B rrpouecce BbrnoJrHeHus r4Ml4 AoJrlKHocrHbIX o6s:aHsocrefi, nu3naBtll4Ml4

o6ocHosaHHbre coMHeHLlf, B noAnuHHocrv A AocroBepHocrl4 l43loxeHHbtx B HI4x cee4eunfi, c

AoKyMeHTaMr4 npeAocraBJrreMbrMr4 pa6oruuxauu B npoqecce peanvga\uu AeqrerbHocrfi
Yupex4eur,u.

1.3. flonox(eHu€ ycraHaBru,{Baer npolteAypy noAforoBKu t4 HanpaBreHnt zanereuuir s

npaBooxpaHuTeJ]bHblg opfaHbl o coBepueHHoM npecrynneHI4I4.

1.4. Hacroqqee floloxeuue o6s:are,'rrHo Anfl npLIMeHeHHq BceMI4 pa6oruurauu
yqpexAeHvfl, :naxo1flrJJuxcs. B TpyAoBbrx oTHorxeHliqx, BHe 3aBLICI,IMOCTI4 OT 3aHUMaeUOil

AonxHocrr4 ll BbrrIoJIHteMbIX Syuxqni,
1.5. Hacroruee lloloxeuue Bcrynaer B cuny c MoMeHTa ero yrBepx(AeHuq Iz 4eficreyer

AO npr4HflTr4r HOBOfO.

2. OCHOBHbIE [OH.gTI4q I'I TEPMI,IHbI
\

2.i. {orcyMeHT'- Marepr4anE,unrfi uocureJrb c sa$nrccnpoeaHHoi Ha HeM s,tro6o[ Qoplte
rzuSoprtaauuefi s BuAe reKcra, 3ByKo3aril4cvr, raso6paNelns, h (utu) zx coqeraHul, roropufi
uMeer peKBll3llrbl. no3Bolrtorlll.re ero hAeHTraQraurzpoearb, [peAHa3HaqeH Ant nepeAaqll Bo

BpeMeHr.t t4 B rrpocrpaHcrBe B rlenflx o6uecreeHHofo t4cnoJlb3oBaHlafl vt xpaHeHllt.
2.2. O$nqlransHslfi AoKyMeHT - nr.rcbMeHuutil aKT, estnorHeHIIltfi Ha 6yrr.laNuorr,r

HocHTeJre, yAocroBepqroqnfi KoHKperHbre Sarmr v co6stttzx, Koropble BneKyr Ha

ucnonb3yroulzx ero naq onpeAeJreHHbre rrocJleAcrBra-t. OSrzquatsttsth AoKyMeHT AonxeH
coAepxaTb ycraHoBneHHble peKBr3I,ITbl.

2.3. 3rcseNa[J.tep - o6paseu rhpaxupoBaHHoro AoKyMeHTa, lz'IeHTrrqHttfi opurl4Hany.

2.4. CrarncruqecKal orqerHocrb - cl4crei\4a KoJthqecrBeHHbtx I4 KaqecrBeHHbIX

noKa3aTeJle il, xaparrepu3yrou-lux pa6Ory y qpe)KAeH AA 34 onpeAeneHultfi cpox.

2.5. Buarr [pfiMeHqeN{ofi orrlerHocrlr:
- rocyAapcTBeHHaq r{ BeAoMcTBeHHarr oTqeTHocTb - oTqeTHocTb, cocTaB,'IteMat Ha

ocHoBe yrBepxqeHHbrx ynz$uqnpoBaHHbrx $opt u B coorBercrBrlu c yrBepxAeHHbIMl,I

HOp rvr aTr4BH brM 14 AoKy M eHTaMI4 ;

- BHyrpeHHqfl orqerHocrb - pa:pa6oraHHbre n yrBep)KAeHHble AupeKTopoM

VvpexgeHutr 6rauxu. O6ssarerbHbtMr4 peKBI,I3I4TaMh orl4x orqeroB sBrtrorcq: HauMeHoBaHHe

opfaHH3aqi1ll/l, Ha3BAHV3 BVLA AOKyMeHTA, [arA 14 HOMep AOKyMeHTa, MeCTO COCTaBJIeHUS,



3aronoBoK' rloAruIcb, rprlQ yrBep)KAeHuq (sa oruerax) r4nr4 pe3oJrrouvr Ar4peKTopa (na
cnpaBr(e orqerHoro xaparcrepa).

2.6 . t-Io r HeAeicrszreJrbHbrM 14 AoKy MeHTaM u cn eAy er noH r4M arb :

2.6.1. flo,ruocrr,ro I43ro'roBJreHHbIe $urcrzunue AoKyMeHTbr krlrpr rroAJrr4HHbre
AOKyMeHTbl, B KOTOpbIe BHeceHbl H3MeHeHHt nyreM noAqvgroK, AoTII4COK, trol]paBIIeHns. VIil4
yHl'ttrroxeHl4fl vagTvr reKcra, BHeceHVt B Ht4X AOfrOJrHHTeJrbHbtx AaHHbtx, npocraBneHr4t
oTTr,rcKa [oAAenbHoro lI]TaMIIaUnv neLiaTu r,r T.Il.

2.6.2. @axruqecxn tBr'Itlourl4ecff noAJrr4HHbrMl4, Ho coAepxaqrze cBereHvq, He
coorBercrByloilIl4e AefrcreureJlbHocrl{. OHz coxpaHflror BHelrrHtre rrpvrnaKu r4 peKBLt3r,rrbr
HaAnexaulux AoKyMeHToB (nsroras,rA Balorcfl Ha oQuqzantuorra 6laure, coAep)Kar
HahMeHoBaHue AonlKsocrefi u $avuturl JrlrU, ynonHoMorieHHblx ux rroAnrzcsrearr), oAHaKo
BHeceHHLIe B HI4x cBeAeHLIfl (rexcr, rlncppoarre 4auHsre) rBJ'lrrorcr c$a,rtcr,r$nqupoBaHHbrMr4.

2.6.3. Bu4auHste c HapyIxeHI,IeM ycraHoBneHHoro noprrKa, T.e. B pe3ynbrare
3noynorpe6leuus AonxHocrHbIM JIt4rIoM cryNe6usrlr noJro)r(eHr4eM bru coBeprxeHr4r vM
xiurarHbrx geitcrvuit nplr BbrAarre 3Toro AoKyMeHTa.

2.7.' tr4cromsoBaHpre ue4eficrezrerbHbrx roKyMeHToB 3aKrroqaercq.. B r4x
npeAocraBlreHldv B KartecrBe ocHoBaHurt Nts rpyAoycrpoficrea, a raKxe [poBeAeHHq r]06oro
zs 4eftcrnzil, orueceHnbtx K KoMnereHL\uA yqpexcAeHr4r.

2.8. flepcoHaJrbHbre AaHHbre - rieo6xorvrMafl glr pa6oroAarenq rauQopnaaqvr B cBfl3l c
ycraHoBneHl4eM TpyAo B bt x orHou eH u fi u rcacarcular cr KoHr(perHoro pa6orHuxa.

3. TIOPflAOK IIPOBEPK14 AOKYMEHTOB HA IONJII4HHOCTb I4
cocTA B JLEHU fl O(D 14 Ul4 AJrbHOlz OTqETHOCTI4

3'1. 4on*noatioa J'ltzIIo, orBercrBeHHoe 3a cocraB,reHr4e AoKyMeHToB no cBoeMy
HanpaBneHhlo A€IT9JTbHOCTI4, BeAeT' Herlo0peACreenHstfi KOHTpOnb A perynrrpHo
ocyulecrBnqer rpoBeAeHHe rtpoBepoK Ha npeAMer rroAnr4HHocra AoKyMeHToB, o6pasyrorquxcr
y pa6oruuroe Yupex AeHLrfl, HaxoArrllaxcr y Hefo B nprMoM noAqr4HeHr{r4.

3.2. llpu npoBeAeHI,IV npoBepoK yqarbrBarb, qro noArr4HHocrb AoKyMeHToB
ycTaHaBnuBaeTc,[ IIyTeM TIpOBepKLI peaIIbHOCTZ r4MerOrUAXCfl, B Hr4X froAnvCefi golxHocTHbrx
nklu v coorBercrBl4-s cocraBJleHlrt AOKyMeHTOB AaraM OTpax(eHLrq B HUX Onepaqnil,
unQopruauran. SarcroB 14 r.A.

3'3' flpz qreHuv AoKyMeHToB, nocre ycraHoBneHVfl t4x nornHHHocrz, Heo6xoAr4Mo
npoBepqrb AoKyMeHTbI IlO CyUIeCTBy, TO eCTb C TOrJrfl4 3peHr4f AocroBepHocrH, 3aKoHHocrr,t
orpaxeHH6rx B H?IX XOgq[CreeHHb]x oneparlufi, uusopnaaqzn, Qaxrax vr.I.

3.4. locronepHocrb onepauuil, sa$nrcupoBaHHbrx B AoKyMeHTax, [poBeprercq
usyuerizev 3Tr4x u B3auMocBt3aHH6IX c HVMI AoKyMeHToB, ofipocoM coorBercrByroqr4x
Aonx(HocrHbrx r'rr4r_I, ocMorpoM o6nercroe B Harype vr.A.

3'5.3axosuocrb orpa>KeHHbrx B AoKyMeHTax onepaqrafi ycrar{aBn}rBaercs fryreM
npoBepKr4 r4x coorBercrBl4fl 4eilcreyrouleMy 3aKoHoAarenbcrBy.

3'6. flpu BbItBJIeHI4ra tparcroe l4croJrb3oBaH:z.s no^AeJrbHbrx AoKyMeHToe Heo6xoAr,rMo
He3aMeInI4TeJIbHo npouuQopMt4poBarb AI4peKTopa Vvpexgeuzl, a TaKXe np14 Hrrb
coorBercrByrouae Mepbl no HeAonyuleHl4ro cocraBrreHzl ueo$zqzalruofi orr{erHocr}r u
r4crroJrb3oB aHhs no 44eJrbHbrx AoKy MeHToB.

4 . TENCT BVT fl P A E O T H 14 K O B II P 14 B o 3 H I4 K H o B E H I4I4 C o M H E H u I;I
B IIOANI4HHOCTI4 IIPEACTABJI EHHbIX NOKYMEHTOB

4'1. B cnyLlae Bo3HhKHoBeHilr o6ocuoaaHurrx couHeuai B rronrrr4HHocrx
npeAcraBneHHblx AoKyMeHToe (.1hrtJ'toMoB, yAocroBepeauh, ceprnQzrcaroe) n AocroBepHocrq



coAeplrarrleficr B Hr4x r,rH$opMarrr4r,r pa6oruurcra yqpexAeHl,Ifl, ocyulecrBntroull4e
HenocpeAcrBeHHylo o6pa6orr<y A yqer r(oppecnoHAeHlrl4l4 nr.r6o npaBoByto 3Kcneprlr3y,

o6-qsaHH rrpeArrpr4Hr4Marb Mepbr, HalpaBneHHbre Ha ycrpaHeHl4e Bo3HI4KrrIux coMHeHuitt u sa
lonyqeHr4e AorronH[TeJIbHbIX ceeAeHzfi .

4.2. flp" Bo3Hr,rKHoBeHvrLt y pa6oruuxa yqpexqeHl4t coHluenzfi B IIoAJII.IHHocTII

AoKyMeHTa, oH o6-ssaH He3aMeAnr4TeJrbHo coo6utrzrr (e BI4Ae clyNe6nofi (aoxnaanofi)

:anzcxu) o6 orov AHpeKTopy VvpeN4euAfl, Lnfl npnHfl'rl4fl AarouefiLtlero pett-leHllq c qenbro

npoBepKu noAn hHnocrri rrocry nu Bru4x AoKyMeHToB or pa6orunxa npt4 TpyAoycrpofi crne.
4.3. Pa6orunrc, orBercreeHuurfi 3a [poBepKy froAJIuHHocrl4 AoKyMeHToB rIpI4

TpyAoycrpoicrae, cHr4Maer Korrlrr4 c npeAocraBreHHbIX AoKyMeHToB (4znrrolra o6

o6pa:oeaHnh h uHbrx AoKyMeHToe) a npoBoArrr repBr4r{Hblit vusyatssstit attatus.
4.4. Csercuus o6 o6pasoearl uu pa6orunKa npupaBHHBalorct K nepcoHaJIbHbIM AaHHsIM.

Couacuo n. 3 cr. 86 TK P@ (auanorhqHar HopMa coAepxllrct raKxe B rlr. I n.2 cr. 10

@e4epansuoro 3aKoHa or 21.07.2006 r.N152-03 "O nepcoHaJtbHblx gauustx") Bce

nepcoHanbHble AaHHue pa6orHl{Ka cneAyer lonyqarb or Hefo caMoro. Eclu nepcoHanbHble

AaHHbre pa6oruzxa Bo3MoxHo [onyqr4Tb rorrbKo y rperbefi cropoubl, To pa6ornzr Aon)KeH

6url yBeAoMneu o6 orov 3apaHee, r{ or Hefo AoJrxHo 6url' nonyqeHo IrI4cbMeHHodcouacze.

4.5. Pa6ornur, orBercrseHtrtri 3a rrpoBepr(y noAnl,rHHocrt4 AoI(yMeHToB npu
TpyAoycrpoficrse, o6s:aH coo6qurr pa6ornurcy, npeAocraBnBueMy AoKyMeHr,
Bbr3brBaorurzfi couHeHur B efo [oAnnHHocrl4, o r{eJltx, npeArlonafaeMllx I4croqHl4Kax kr

cnoco6ax noryqeHhr rrepcoHarbHbrx AaHHbrx, a raKxe o xapaKTepe h nocneAcrBl4qx orKa3a

pa6orunxa Aarb IL'tcbMeHHoe corraclle Ha I4x nonyLIeHHe.

4.6. Ilocne o$opvneur.{fl cornaczr pa6orr'rv<a Ha nonyqeHl4e nepcoHanEHsIX AaHHbIX, B

coorBercrBhu c 3aKoHoAarerbcrBoM PO, B cnyqae rrpvHflTtfl AfipeKTopoM peueHI,It o
HanpaBneHuu 3anpoca B uHcraHr-lzlo, BbrAaBuylo AoKyMeHT, Bbr3blBarouttzfr colrneHlzt B ero
noAnr.rHHocTr4, AaHHoe perueHue AoBoAr4Tcr Ao pyKoBoAl4TeJ'I-tI 14HCTaHu:AI1l, [peAOCTaB]'lB[IerO

AoKyMeHT, u HanpaBrqercs 3arlpoc B aApec grofi uHcra+\ut4.
4.1. B cnyqae lonyqeHur floroxr4TerbHoro orBera (yrcaraHul B AoKyMeHTe

r.rnQopvaur4x HecoorBercrByrou-leil AeilcrelrreJrbHocrLr v Art4 yrcazauuit o roM, t{To Aot(yMeHT

He BbrAaBaJ'rcr raln:r.ok uucrasqzefi 14 Ap.) ALrpeKTop VupeN4enul paccMarpl4Baer

npeAcTaBneHHbre IoKyMeHTbr u [pr4Hr{MaeT pelueHze o HaI]paBneHIlIl 3aflB[eHnfl o npI43HaKaX

coBeprxeHHofo npecTynneHlrr B lpaBooxpaHr'rTenbHbre opfaHbl B noptAKe, rlpeAycMorpeHHoN{

flor oNeuaeM o corpyAHt4 r{ecrBe c npaBooxpaHl4TeJl bHbIMI,t opraHaMIr.

4.8. CnyNe6utre (1orc,'laAHsle) :anucxh 14 rrpr4noxeHHble K HhM Marepl4anbl nepeAarcTcq

Jrr4uy, orBercl'BeHHoMy 3a nporhBoAeilcrsue KoppynufiA Lnn ocpopna,reHnr 3aflBreHtfl B

npaBooxpaH uTen bH ble opfaHbl.
'4.9. 

tlpelcraB,TeHHble B ylrpeixAeHr4e HeAeilcreareJlbHbre AoKyMeHTbr vlrr4 L{x KorlI4I4 He

noAnexar Bo3Bpary B cBr3H c r4x Bo3Mo>xHofi srteN,Ixofr npaBooxpaHl4TerbHblMa opraHaun v
nocn eAy rcu-Iz M np u3H aH u eM BeulecrBeH H 6IM H AOKa3 aTen bCTB aM 14.

5. IIOAfOTOBKA I4 HAIIPABJIEHI4E B IIPABOOXPAHI4TEJtt HbIE OP|AHbI
3 A'I B JI E lj.I{fi O C O B E P IU E HI{ I,I IIP E C T Y IIJI EH l4.fl

5.1. Ha ocHoBaHr4rz rrucbMeHHoro yKa3aHufl. AI4peKTopa Vvpex4euur ru{o,
orBerorBeHHoe 3a rrporr4BoAeficreue Koppynqr{u, B Teqer^uu 5 lnefi foroBI4T 3atBJIeHI4e H

npr4naraeMbre K HaM Marepvrarb\ Koropbre B rop-sAKe cr, 141 yllK PO nanpaBrtlorcfl B

npaBooxpaHlrreJrbH ble opf aHbI 3a rloAltucbro AI4peICopa V u peN LeHnn.
5.2, llpz flocrynneHuh e VupeN4euze flocraHoBreHne o6 orKa3e e eos6yN!eHlrlr,

yronoBHoro AeJra, BbrHeceHHoro B froprAKe .r. 1 cr. 148 ytlK P@, luqo orBercrBeHHoe 3a



nporr4BoAeftcrBue Koppynqun, cofnacoBbrBaer c Ar4peKTopoM rlenecoo6pa3Hocrb

AanbHefi IIIe f o o6xanoBaHz f yKa3aHHofo nocTaHoBJIeHI4fl .

6. OTBETCTBEHHOCTb

6.1. B Yupex4eruar,r 3anpeqeHo r4c[oJrb3oBarb HeyrBepxAeHHble $opnru orqeroB, lu6o
orrrerbr, coAepx(arqrre HeAocroBepHyro uuSoprvrauraro. B cnyqae BbItBJIeHut AaHHrIX $arron,
pa6oruzxr,r [pr4BJreKarcTcq K Ar4crlutllunapuofi' orBercrBeHHocrl4 (npu ycnoBm laaru'uvfl vtx
euHsr).

6.2.tlpu o6napyxeHr4lt cocraBJreHr,rfl neo$aqr.ralrHoi or.rerHocrr4 AonxHocrHble JIHIIa,

pa6oruuxu Vupex4eHzr, B qbr,r [otrHoMorrr4r B coorBercrBl4lr c AoJIxHocrHbIMt4
o6qsaHHocrflMu BXoAI4T rroAforoBKa, cocraBnenue, upeAcraBneHve il HanpaBneHI,Ie

orqerHocrlr, Hecyr [epcoH€LJrbrryrc orBercrBenHocrb ga cocraBJIeHLIe neoQzqrnarrurofi

orqerH o cru u Ltcfro Irb3 oB aHrre n oAAen b HbI x AoKy Me HToB.

PA3PAEOTAHO:

IOpucrcoucyJrbr I rareropun A.C. IIIepeMerbeBa


